
Off-Campus Internship Agreement for Chung Yuan Christian University’s Student

Parties Who Made the Contract: 

Chung Yuan Christian University 


(Hereinafter referred to as Party A)
______________ Company 



(Hereinafter referred to as Party B)

Name of Student: _____________________
(Hereinafter referred to as Party C)


To cultivate talents needed by the industry, to enhance students’ competitiveness in the workplace, and to cooperatively promote reciprocity of internship cooperation in teaching and practical training, the three parties agree on the matters below, to be jointly made and followed.

Article 1 Division of Work of Internship Cooperation 

1. Party A ________________ (Department/Institution/Program/Center): Undertake related businesses of internship, and to coordinate, manage, and monitor the internship performance of Party C.; plan and contact for the courses – the counseling instructor for internship in each department is responsible for advising Party C’s off-campus internship. 
2. Management Department of Party B: Participate in planning of the courses, distribute, register, train, counsel, and safeguard Party C – the item of internship shall comply with the departmental professional development and teaching goals of Part C. 
3. Internship Students (Party C): Shall obey the counseling instructor of Party A’s internship course, advice of the department and college, and internship regulations of Party B. When the internship is over, Party C shall follow the national laws and Party B’s regulations to return business documents, information, figures and charts, items, property, etc. back to Party B and to obtain written acknowledgment from Party B before quitting the internship. 

Article 2 Data of Internship Student

1. Basic Data

	Academic

System
	Class 

and Grade
	Name
	ID No.
	Name of Course and Course No.
	Required/

Elective

Course
	No. of 

Credits
	Counseling 

Instructor

	
	
	
	
	
	
	
	


2. Name of Internship institution :______________________________________________

3. Industry Category of the Internship Institution:__________________________________
(In accordance with the industrial classification standards announced by the Directorate-General of Budget, Accounting and Statistics, Executive Yuan; to be confirmed with the internship institution.) 

4. Actual Internship Address: ________________________________________________ 
Article 3 Contents of Internship 

1. Duration of Internship: from ____(year) _____(month) _____ (date) to ________________

2. During the internship period, Party C’s total actual internship hours shall not exceed _____ hours and will finish internship in this time period.
3. The specific work items during the internship period shall be jointly developed by Parties A and B according to the learning objectives.
4. The arranged internship contents of Party B shall not ask the student to assist in committing illegal acts; if there is any violation, Party A has the right to terminate this contract; in the meantime, the employment relationship, if established between Parties C and B, shall be terminated as well. 

Article 4 Internship Registration

1. Party A shall deliver the list of names of Party C and their registration materials to Party C in ____________ (allotted time; for example: one month) before the internship.
2. Party B shall provide orientation training (including but not limited to pre-internship safety and health training) and arrange a specific counselor to Party C during on-site registration.

1. Article 5 Internship Salary

2. □ Internship Salary: Internship compensation related salary payment method follows the regulations set by Party B. If the legal basic salary is increased, Party B needs to adjust the salary to Party C as well. Party B shall not pre-withhold Party C’s salary as liquidated damages or compensation losses.  

□ Monthly salary at NT$ ______ per month.

□ Hourly salary at NT$ ______ per hour.

□ Others: ___________________________ (to be specified, such as the payment cycle).
2. □ Internship scholarship at NT$ ______ (□ paid by day/□ paid by month).


( □ Monthly Salary / □ Lump Sum Payment / □ Other _____________________ ).
3. □ Internship allowance at NT$ ______ (□ paid by day/□ paid by month).


( □ Monthly Salary / □ Lump Sum Payment / □ Other _____________________ ).
3. □ No internship salary, scholarship, or allowance is provided.

Article 6 Internship Insurance


To protect rights and interests of Party C, Parties A and B shall provide relevant insurance to Party C during the internship period.

1. □ When Party C is reported for duty as an intern, Party B shall offer labor insurance(including coverage for occupational accident insurance), National Health Insurance, and labor pension.

2.  □ When During internship, Party B shall offer accident insurance to Party C – its insurance coverage shall not be inferior to “Group Insurance for Off-Campus Interns of College Students,” specified by the Ministry of Education, including “NT$ Two Million for Injury Insurance” and “Medical Insurance for Injury, limited to NT$ 50,000”; such payments include the actual payment to clinic and daily allowance for hospitalization).”
3. □ Party A provides insurance to Party C during the internship:
(1) □“Group Insurance for Off-Campus Interns of College Students,” specified by the Ministry of Education.
(2) □Other insurance company, named, ____________________, with insurance coverage equivalent to “Group Insurance for Off-Campus Interns of College Students,” specified by the Ministry of Education.
Article 7 Internship Related Welfare Matters

1. Living quarters: □None □Provided, free of charge □Provided for a fee, monthly payment ___________.

2. Meals: □None □Provided, free of charge □Provided for a fee, payment per meal ___________.

3. Company Bus/Transportation Allowance: □None □Provided, free of charge □Provided for a fee, payment per month ___________ □Transportation allowance provided, each month at __________.

4. □Other benefits provided by the company: ________________________ (to be written by the company).

Article 8 Internship Environment

1. In principle, the work environment for internship job contents arranged by Part B shall not affect Party C’s health and safety.

2. Party B is responsible for the security of the internship site for Party C; Party B shall ensure the safety of various equipment and measures.

3. Using the internship site offered by Party B, Party C shall comply with the management rules set by Party B.

Article 9 Internship Counseling and Referrals

1. Party B shall arrange for professional practical work, specify learning topics and educational training plan, and assign specific person for guidance – striving for professionalism and training for professional practical skills; in the meantime, timely instilling "management practical knowledge."
2. During internship, counseling teacher for intern from Party A and unit supervisor in charge of internship from Party B act as advisors for Party C, supervising the contents of the practical internship and providing skills guidance – cooperatively developing “Work Schedule for Off-Campus Internship” as the basis for student’s learning during internship.
3. During internship, if needed, the counseling teacher of interns from Party A shall regularly or irregularly go to Party B to visit Party C, or use telephone interviews to know the internship status – responsible for work related to counseling, communication, and connection of off-campus internship. In the event that the counseling teacher fails to implement visitation, the unit supervisor of Party B shall help inform Party A.
4. During internship, if the performance or adaptation of Party A is poor, Party B shall inform Party A to negotiate together; if the student under counseling fails to improve, the counseling teacher of Party A shall help Party C transfer the internship organization or terminate the internship.
Article 10 Internship Assessment

1. During internship, the counseling teacher from Party A and the unit supervisor to jointly evaluate the internship outcomes. Party C shall complete “Off-Campus Internship Report” according to the prescribed period – the report shall be sent to the internship counseling teacher from Party A and the unit supervisor of internship from Party B. In addition, oral report shall be made, to be jointly evaluated by the teacher and supervisor for internship outcome; for those interns who pass the evaluation, credits would be granted.

2. During internship, attendance shall be evaluated by Party B according to the regulations, evaluated once every ________(time period, for example, three months), acting in concert with the internship report in the evaluation.

3. After the internship, Party A issues “Certificate of Internship” to Party C, stated with the name of the unit of internship, based on actual needs.
4. Both Parties A and B shall irregularly and coordinately review various measures regarding internship, expected to become perfected in internship cooperation.

Article 11 Attendance and Business Leave


During the internship period, the specifications regarding attendance and business leave for 

Party C shall be handled in compliance with the regulations set by Party B or the related laws 

set by the Labor Ministry.
Article 12 Confidentiality Agreement


Concerning business confidentiality of Party B, Party C and the counseling teacher of Party A will know the business confidentiality of Party B by participating in the off-campus internship cooperation. Without the consent of Party B, whether during internship or after it, people of concern shall not disclose the business confidentiality to any third-party person or use it for personal purposes – if violated, the persons involved shall bear their own legal responsibility.

Article 13  Internship Dispute Coordination and Resolution
1. Party A and Party B shall agree on the unit responsible for handling and coordinating disputes, __________________. (This may be an internal or external unit.)

2. During the dispute resolution process, relevant personnel should be invited to participate, and if necessary, labor law experts and scholars may be invited to attend.

Article 14 Supplementary Provisions

1. During internship, at Party B’s place, if Party C engages in tasks beyond training, which involve provision of labor services or the fact of additional work, Party B shall handle the rights and interests of the hired student according to the “Labor Standards Act” of the Republic of China and the related labor laws and regulations.

2. The three parties and their related personnel described in this Contract shall comply with the legal provisions specified in “Gender Equality Education Act,” Act of Gender Equality in Employment,” “Sexual Harassment Prevention Act,” and gender equality related laws and acts.
3. All relevant attachments associated to this Contract shall be regarded as part of the contract, possessing the terms of the contract having the same effect.

4. This Contract shall be governed by and construed in accordance with the laws of the Civil Law, Labor Standards Act, and related regulations of Taiwan (R.O.C). Any related detail not described in this Contract shall refer to the above-mentioned regulations.
5. According to the “Labor Education Promotional Guiding Principle” specified by the Labor Ministry, to assure the labor rights of the students, if Party B has a labor union, Party B shall inform the labor union about the internship talent training matters and the number of interns.
Article 15 Dispute Jurisdiction


In the event of litigation resulting from dispute in the Contract, the three parties agree that Taoyuan District Court shall be the competent court with jurisdiction in the first instance.

Article 16 Contract Custody


This Contract is executed in three counterpart originals, with one of the originals to be retained by each of the three parties.

Contract Parties

Party A: Chung Yuan Christian University 


(University’s Seal)

Representative: In-Ming Lee 




(President’s Seal)

Department Chair:           




(Chair’s Seal)

Departmental Contacting Person:

Contacting Person’s Telephone Number:

Address：200, Chung Pei Road, Chung-Li District, Taoyuan City, 320314

Uniform Serial Number：45002502

Party B: ____________________________ 

(Company Seal)

Person in Charge: ____________________ 


(Seal of the Person in Charge)

Contacting Person: ___________________

Contacting Person’s Telephone Number: ___________________

Address: ___________________________________

Uniform Serial Number：          


(If a Uniform Serial Number is not available, please fill in the relevant Business Registration Certificate, Legal Person Registered Number, and related set-up number.)
 

Party C: ____________________________ 

(Signature of the Intern)

Student’s National Identification Number: ________________

Contacting Telephone Number:

Address: 

Legal Representative of Party C: ________________ 
(Signature of the Legal Representative) (If Party C is under 18 years old, the legal representative or guardian shall sign.)

Date: ____________________________
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